
 

Tk’emlúps te Secwépemc 
(Kamloops Indian Band) 

 

  JOB POSTING 
Tk’emlúps te Secwépemc (TteS) is a fast-growing vibrant organization committed to the development and progress of its Band Members and 

Community.  As such, the TteS invites applications from qualified, highly motivated and dynamic individuals to fill the following position. 

 

POSITION TITLE: Occupational Health & Safety Advisor   
DEPARTMENT:  Human Resources Department  

SUPERVISOR:  Human Resources/Administration Manager  
TERMS:   Full-time, Term (Backfill)  
REFERENCE #:   2021-130  
 
PURPOSE OF POSITION: 
The Occupational Health and Safety Advisor is responsible for the development and implementations of a 
comprehensive health and safety program to ensure a safe and healthy work place. Additionally, to reduce the risk for 
work-related injury and accidents for all that are in contact with the TteS workplace. 
 

DUTIES AND RESPONSIBILITIES:  
1. Plans, organizes and coordinates a comprehensive occupational health and safety program to ensure a safe 

environment within TteS. (75%)  
- Conducts safety inspections, training programs and safety award programs. 
- Conducts safety and industrial hygiene surveys of employee work practices and operations. 
- Implements & administers the Band’s Health & Safety Program in compliance with the Worker's Compensation 

Program. 
- Creates and conducts safety training programs. 
- Completes fire drills, inspections, meetings, and equipment checks.  
- Completes investigations related to occupational health & safety. 
- Makes recommendations to departments based on results of safety and industrial hygiene surveys. 
- Introduces and interprets Provincial, Federal, and industry-recognized rules, regulations and procedures dealing 

with workplace safety, to department heads and employees. 
- Monitors industrial claim investigations. 
- Recommends corrective action to appropriate management as a result of accident research and review of 

industrial injuries. 
- Informs WorkSafeBC of industrial injury claims and reviews correctness of information.  
- Keeps current on new ideas and techniques in the accident prevention, risk management and industrial 

compensation field. 
- Demonstrates continuous effort to improve operations, decrease turnaround times, streamline work processes, 

and work cooperatively and jointly to provide quality seamless customer service. 
- Ensures the culture and history are reflected in aspects and functions of the department. 
- Performs all duties and responsibilities in accordance with the TteS policies, standards, and procedures. 
- Maintains confidentiality on all matters relating to the affairs of the TteS. 

 



              

2. Participates and leads various projects and committees for TteS. (20%) 
- Supports Community Emergency Response initiative. 
- Assists in the development and implementation of policies, procedures, administration and management of all 

health and safety activities.  
- Educates and shares information with staff and management on Occupational Health and Safety plans and 

policies. 

- Liaises between departments and ensures organizational health and safety strategies are aligned and 
implemented accordingly. 

- Implements various projects to include health and safety equipment, space as well as policy modules and 
binders. 

- Assists with the Social Committee. 
3. Other related duties as required. (5%) 

 
Professional Certification, Education and Experience:  

- A diploma in occupational health and safety, risk management, safety management. 

- Or a related field and 5 years’ experience or an equivalent combination of education and experience.   

- Experience includes coordinating an organizational health and safety program. 

- Must pass a criminal record check. 

- Must have a current valid class 5 driver’s license. 

- Demonstrated experience working cooperatively in a First Nation work environment. 

 
Skills and Abilities: 

- Working knowledge of health and safety concepts and practices. 

- Ability to problem solve, listen, understand, and respond appropriately. 

- Knowledge of General Industry Standards.  

- Knowledge of Worker's Compensation and other applicable laws.  

- Ability to create and conduct training. 

- Strong teamwork, cooperation, and conflict resolution skills. 

- Strong investigation skills. 

- Demonstrated ability to write effective letters, some financial reports and reporting documents.  

- Demonstrated ability to coordinate and manage concurrent activities, keeping staff and colleagues informed.  

- Ability to work in a cross-cultural environment. 

 
HOURS OF WORK:   Normal Day shifts – 7 hours. Non-normal shifts maybe required. 
PAY GRADE:   As per current TteS wage grid. 

 
 Tk’emlúps te Secwépemc thanks all applicants for their interest, however, only those selected for an interview will 

be contacted. 
In accordance with Section 16(1) of the Canadian Human Rights Act and pursuant to Section 42 of the BC Human 
Rights code, it is TteS Policy to practice preferential hiring for Aboriginal peoples. Candidates who wish to qualify for 
preferential consideration must self-identify. 

Deadline for the Job posting is October 5, 2021 by 2:00pm 
Submit Job Application Form, cover letter, resume, and references  

online: https://tkemlups.ca/employment, by fax: 250.828.9847,  
or in person, at our Human Resources office #200 – 330 Chief Alex Thomas Way.  

Office Hours are Monday to Friday 8:00 a.m. to 4:00 p.m. &  
closed for lunch from 12:00pm to 1:00pm 

We require each applicant to fill out  

an online application form which can be found at:  https://tkemlups.ca/employment/  
 

Any late submissions or submissions without the job application form will not be considered. 
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