
 

Tk’emlúps te Secwépemc 
(Kamloops Indian Band) 

 

  JOB POSTING 
 

Tk’emlúps te Secwépemc (TteS) is a fast-growing vibrant organization committed to the development and progress of its Band Members and 
Community.  As such, the TteS invites applications from qualified, highly motivated and dynamic individuals to fill the following position. 

 

POSITION TITLE: Economic Business Development Manager   
DEPARTMENT:  Economic Business Development Division  

SUPERVISOR:  Executive Director of Finance  
TERMS:   Full Time, Permanent  
REFERENCE #:   2021-070  
 
PURPOSE OF POSITION: 
The Economic Business Development Manager is responsible for the professional expertise, program 
direction, planning, and operational implementation for the short and long-term economic business 
development of the TteS.  This includes the coordination, direction, and implementation of programs and 
projects that support economic commercial, office, and industrial development; workforce development; the 
attraction of and assistance to domestic and international businesses; small business development initiatives; 
and/or other economic development, redevelopment programs or projects.  This position oversees program 
administration including development of annual budgets, negotiating, contract management, supervisory, 
among other aspects to ensure the management of all economic aspects within the traditional territory of the 
TteS. 
 
DUTIES AND RESPONSIBILITIES:  

1. Plans, develops and implements strategic plans and budgets to ensure the appropriate management, 
coordination and implementation of short and long-term business development within the TteS 
traditional territory. (80%)  

- Creates and implements a strategic service plan for delivery of program goals and objectives, 
monitoring and reporting on performance, addressing and resolving issues associated with 
achieving projected targets.   

- Communicates clearly the program plans and needs to address the Economic Business Development 
Department’s goals and objectives for TteS. 

- Develops management plans including current and critical path schedules for community 
improvement, band and private redevelopment projects.  

- Coordinates, directs and implements programs and projects that support economic commercial, office, 
and industrial development; workforce development, the attraction of and assistance to domestic 
and international businesses; small business development initiatives, and/or other economic 
development, redevelopment programs or projects. 



              

- Creates and oversees conceptual program design, development of financing plans, site and structural 
design analysis, solicitation or and negotiation with private developers, economic development 
planning, interdepartmental coordination, and direction of leasing programs. 

- Oversees and participates in the analysis of real estate investment projects. 
- Oversees and participates in the development of business assistance, business retention and financing 

plans. 
- Directs, oversees and participates in the solicitation of development proposals from private 

development companies. 
- Oversees and participates in negotiation of development contracts with private developers. 
- Oversees, organizes, monitors, and manages the activities of business operational units within the 

Band impacting economic development projects. 
- Reviews and prepares reports on economic development activities for administrative and Band Council 

decision-making. 
- Meets and works with target committees, special interest groups, non-profit organizations and 

neighbourhood groups concerning economic development issues and problems. 
- Functions as a liaison and representative of TteS with various levels of government ministries, agents, 

stakeholders and legal advisors. 
- Provides staff with technical and professional support, supervises, disciplines and evaluates 

department staff. 
- Initiates, authorizes and signs off on all Economic Business Development projects, programs, proposals 

and reports satisfying Economic Business Development strategic plans as required. 
- Performs all duties and responsibilities in accordance with the TteS policies, standards, and 

procedures. 
- Maintains confidentiality on all matters relating to the affairs of the TteS. 

 
2. As a member of the Management team, the Economic Business Development Manager participates 

in management and administrative meetings as required to contribute to the overall sound 
management practices of TteS. (15%) 

- Assists in the development and implementation of policies, procedures, administration and 
management of all economic business development related activities.  

- Educates and shares information with staff and management on Economic Business Development 
plans, initiatives and projects. 

- Liaises between departments and ensures organizational strategies are aligned and implemented 
accordingly. 

- Considers efficiencies where appropriate. 
 

3. Other related duties as necessary (5%). 
 
Professional Certification, Education and Experience:  

- • Post secondary degree in Business or Economics, with preference for MBA or an equivalent 
combination of education   and experience. 

- Extensive experience in creating and implementing feasibility and business plans.  
- Demonstrated financial and economic analysis experience. 
- Strong understanding of income statements and other financial documents. 
- Strong negotiation and communication skills. 
- Well organized with excellent strategic planning skills. 
- Knowledge and experience in property development and marketing. 
- Ability to manage competing priorities and meet timelines and objectives. 



              

- Ability to lead and coach department staff and peers. 
- Knowledge of the Secwépemc culture and traditions. 
- Must possess a valid Class 5 Driver’s License. 
- Knowledge of First Nation governance, government programs and services would be an asset. 

Skills and Abilities: 
- Working knowledge of organizational economic business concepts and practices.  
- Working knowledge of agencies, legislative and business model developments.   
- Working knowledge of finance, human resources and program delivery. 
- Demonstrated ability to plan, develop, implement and advise on tactical initiatives and responses.  
- Demonstrated ability to research and gather data from a variety of sources, analyze information and 

draw logical conclusions, resolve problems or make recommendations.  
- Demonstrated ability to provide effective and tactical advice and counsel. 
- Proven success in sourcing funding for projects. 
- Ability to market and advertise projects. 
- Demonstrated ability to successfully establish and maintain respectful, productive and cooperative 

working relationships.  
- Demonstrated and proven ability to negotiate, collaborate and consult using tact and discretion. 
- Demonstrated ability to write reports, communicate and present information.  
- Demonstrated ability to lead and facilitate group sessions, and deliver effective presentations on 

controversial subject matter to potentially unreceptive, critical or hostile.  
- Demonstrated ability to use initiative and ingenuity in a demanding environment with minimal 

resources.   
- Demonstrated ability to coordinate and manage concurrent activities, keeping staff and colleagues 

informed.  
- Ability to work in a cross cultural environment. 
- Should possess a good understanding of the Shuswap culture and issues. 

 
HOURS OF WORK:   Normal Day shifts – 7 hours. Non-normal shifts maybe required. 
PAY GRADE:    As per current TteS wage grid. 
 
  

Tk’emlúps te Secwépemc thanks all applicants for their interest, however, only those selected for an interview will 
be contacted.  
In accordance with Section 16(1) of the Canadian Human Rights Act and pursuant to Section 42 of the BC Human 
Rights code, it is TteS Policy to practice preferential hiring for Aboriginal peoples. Candidates who wish to qualify for 
preferential consideration must self-identify. 

 

Deadline for the Job posting is June 15, 2021 by 2:00pm 
 

Submit Job Application Form, cover letter, resume, and references  
online: https://tkemlups.ca/employment, by fax: 250.828.9847,  

or in person, at our Human Resources office #200 – 330 Chief Alex Thomas Way.  
Office Hours are Monday to Friday 8:00 a.m. to 4:00 p.m. &  

closed for lunch from 12:00pm to 1:00pm 
 

We require each applicant to fill out  

an online application form which can be found at:  https://tkemlups.ca/employment/  
 

Any late submissions or submissions without the job application form will not be considered. 

 

 

https://tkemlups.ca/employment
https://tkemlups.ca/employment/

